Sample Contract for Sanctuary Turnover

Family Name: 
Date of Luncheon:

Name of Bar/Bat Mitzvah: 

Adult Signatory: 

Families and Guests Must be out by 3:00 pm (initial) 

Additional Parking Attendant Hours will be extra: (initial) 

Fee must be paid by (Date supplied by CTJ):  

We are pleased to offer you the service of turning over the sanctuary to tables and chairs for a luncheon following the service.  Once everyone leaves the sanctuary, the turnover will take about 15 minutes. Guests may enter the sanctuary once the doors are reopened.

The fee is $600 during the 2010 year (fee is subject to change) and must be requested 8 weeks in advance and paid in full 6 weeks before the event.  The fee includes the following:

$350 – Custodial costs (3 custodians, 11AM – 5PM, for both set up of tables in hallway, moving furniture,  clean up during luncheon , and resetting chairs after luncheon)

$100 – Teacher or staff member*: 12PM -3PM 

$150 – Maintenance/clean up costs - steam cleaning the rug – 2 – 3 hours 

             Chair removal and reset after rug is cleaned

             Overhead -- staff additional time for organizing, hiring, etc.  

*

A staff person or the designee needs to be on site to (1) ensure Shabbat and decorum rules are kept (no cameras, no music, no one on bimah, etc.);  (2) ensure there is safe and appropriate behavior;  (3) oversee building (damage, etc.);  (4) Lock and secure the building at the end of the festivities (the false alarm fee is  $250, so we need to make sure that someone is responsible for getting everyone out.).

